
Northglenn Recreation Center Room Rental FAQ 
EXCLUDING PARSONS THEATRE 

 

Does my rental include tables and chairs? 

• Yes, each room can be setup with tables and chairs for your group to use. Room setups vary with each room. Fees 

are associated with a setup for 50 or more guests. 

Can I get in early to set up for my event? 

• You can access your room at the start time of your reservation. You must be cleaned up and out of the room at the 

end of the reservation time. Any setup or clean up time you need will be reflected in the rental time. 

Can I bring alcohol to my event? 

• Guests must use and adhere to the Alcohol/Bar services regulations set forth under the current Liquor License for 

the Community Room and Senior Activity room spaces. Alcohol coordination needs to be made at lest 30 days 

before rental date. A $200 fee will be processed at the time of the registration of the room. Other charges may apply 

such as purchase of alcohol, bar tending services, and off duty police officer(s). At no time can outside alcohol be 

used for an event. 

What if I need to cancel my event? 

• You may cancel your rental 14 days prior of the reservation date to receive a full refund. Reservations that are 

cancelled within 14 days of the reservation date may only receive a refund under the discretion of the Facility 

Coordinator.  

How do I pay for the rental? 

• An account will be created in our RecTrac registration system; information includes name, address, DOB, phone 

number, and email address. At least 50% of the total amount is due at the time of the reservation to secure your 

spot in the calendar. The total amount must be paid at least 14 days prior to your event start date. Cash, Credit Card, 

of Check is accepted for payment. 

Is there a damage deposit? 

• A $150 damage deposit is required at the time of your reservation and is accepted in Cash, Check, or Credit Card. 

Cash and checks will be only processed if damage is found in the room after your event. Cash and checks will be 

returned within 30 days if no damage is found. Credit card information will be secured with the household account 

and will be processed only if damage is found in the room after your event.  

Can I bring in my own food? 

• Yes. We allow catered or potluck style food in all of our rooms. Kitchen only available in Community Room 1. 

Can I bring in my own decorations? 

• You are welcome to decorate tables and have balloons; however please do not affix anything to the walls, ceilings, 
or windows. Glitter, confetti, gum, and spray string are not allowed. Please have any crafts or outside vendors 
approved ahead of time. You are responsible for the tear down of any decorations used in the room. If it is left 
excessively dirty or with unauthorized decorations additional fees may be assessed. Please check with staff before 
you leave to make sure everything is acceptable.   

How far in advance can I reserve a room? 

• Room reservations can be booked approximately 120 days in advanced under the discretion of the Facility 

Coordinator. 


